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Please send all completed BREAKDOWNS to timesheet@yvonnelewisgroup.com
To be completed by staff in block capitals
	Staff Full Name:

(according to ID)
	

	Week Ending: 
	

	
	
	
	

	HOURS WORKED

	Client and Unit name
	Date
	From
(AM or PM)
	To
(AM or PM)
	Total Hours
(exclusive of breaks)
	Sleepover Hours

(if applicable)
	Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NOTE:

· To be completed by the worker and returned for approval by 9am every Monday
· Breakdowns provided without this format will not be accepted
· Delays in the pay may be caused if you fail to submit Breakdown on time.
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